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Accessing School Email

To Access your school email, go to https://outlook.office365.com.

You will need to enter your school email username, which is your school login
@student.foresthillschool.co.uk

e.g. carvl123.209 @student.foresthillschool.co.uk

mB Microsoft
Sign in
to continue to Outlicok

::arv1123.209@student.foreszmIlschocr.co.u&d

Can't access your account?

Sign in with Windows Hello or a security key (3)

Next

Then enter your normal school password:

af Microsoft
« A e a & fow
Enter password

Forgotten my password

This will allow you to access your school email from any web browser.
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Accessing and using Office online

To log in to Microsoft Office online, go to https://office.com and log in as you do for your emails as

above.

You will be greeted by welcome screen and the available apps:

Good afternoon

+ & e @ @ $ @®@ $ @& =

Start new Cutlook OneDrive Waord Excel PowerPaint CneNote SharaPoint Teams Sway

To use an app simply click the logo, for this example we will use Microsoft Word.

Clicking the Word logo will bring you to the Word homescreen:
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Drag 2 file here 10 uplced and open Maore in OneDrive >

From here you can either start a new document?, or upload and open a document that is saved on
your PC?, as well as access any recent documents that have been opened on Office online before”.
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Once you select upload and open you will be presented with the below open box to select a file to
open, this will likely be in your downloads file if it has been downloaded from Show My Homework.

I € COpen
i T & » ThisPC » Downloads »
Organise » MNew folder
~ Mame Date modified Type
SN Lastweek (14)
@2 Outdoor_curriculum_for_social_distancin..,
[ el @ L6-7_Bangladesh_flood_srticle docx 17042020 133 Mie
| = ‘il P
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- - _ 2
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-_— e | >
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e m— L e

B8 This PC J
| Y » 4 n
3 30 Objects
i 'R N LLLY.
[ Deskiop Fm= e s L]

| | Documents " Fim
| !
| & Downloads - =

c

[

File name: |

.,| Customised Files (*.doc;*.dot*,

Once you select a file it will be uploaded to your OneDrive account:

Uploading to OneDrive

Your file will be opened automatically after upload is

complete

e You tan now drag and drop files to upload them

Cancel

Once uploaded the file will automatically open in word online and you will be able to edit and
change it as you like. Any changes will be automatically saved as you go, and will be indicated in the

title bar:

Outdoor_curriculum_for_social_distancing - Saved




h B
[L,Ei .Qﬂ tel: 01865 597620
E"% |%‘ web: www.turniton.co.uk
S —b% _ ———
email: office@turniton.co.uk

tu rn I I On post: 7 Elm Place, Eynsham, Witney, Oxfardshire, OX29 4BD

Accessing Teams

To access teams you can either use the web browser version at https://teams.microsoft.com or you
can download the teams installer from https://www.microsoft.com/en-gh/microsoft-365/microsoft-

teams/download-app. Alternatively, you can download the Teams app from the App store or Google
Play store for your phone.

Log in with the same login as you used as per the guide above.

a8 Microsoft
Sign in
to continue to Outlocok

carvl123.208@student.foresthillschool.co.uk

Can't access your account?

Sign in with Windows Hello or a security key @

Next

This will then take you to the Teams home screen, which is automatically set to the chat page:




How to log in to Show My Homework

1) Access the show my homework website, by either searching for “show my homework™ in
google or using the link below

https://www.satchelone.com/login?signUp=true&userType=student

The website will look like the image shown below

satchel:one
Togerher through educamn
Login Forgat passwand @ Need help logging in?
_ v Logging In 4s & student
staft Parent
Fargot password?
@ | alreaiy have ar acoount A ord LSing <hoal emall address

)1 et e AR atcount yer

Issues with the FIN?

anky need 3 BN o log in for

13 sigrin witn oiffice 365

G Sign in with Google

B <ignin with BM Uiy ﬁ



2) Once you have reached this webpage click the “Sign in with Office 365 button which is
highlighted in the image below

satchel:one

Tagether through education

Login © Need help logging in?
* Logging inas a studen)
Stafl Parent
Forgot password?
@ | aiready have an accaunt Rt yout pAsEwd Using your school st

O | dont have an account yet

ask your parent

G Sagn i with Google

ﬂ Sign in-with M Unify

1) s nwith Office 365 /
i WOMEWCEX
= 4

3) This will open a new smaller window where you can log in using your school email address.

@ Sign in to your account — Mozilla Firefox Private Browsing - m} x

O B8

jinumicrosoftoniine.com/common/cauting/author w

B Microsoft
Sign in

|.Er'."|rf. | address, phone number or Skype

Mo account? Create one!

Can't access your account?

QS Sign-in options

Termsof use  Provacy & c




4) Once you have typed your email address, press “next” and then enter your school login
password

@ Sign in to your account — Moxzilla Firefox Private Browsing - O X

O 6 O~ https://login.microsoftonline.com/common/oauthé/aL o7

B® Microsoft

Enter password

Forgotten my password

Sign in

Terms of use  Privacy & cookees - v

5) Press “Sign in” and in the next box press accept

@ Signin to your account — Mozilla Firefox Private Browsing = [m] X

0 EJ O htips

flogin.microsoftonline.com/comman/logir w7

i

BE Microsoft
adebh013.209@student.foresthillschool.co.uk

Permissions requested

Satchel One (Show My Homework)
App info

This application is not published by Microsoft or your
organisation.

This app would like to:

.4 Sign you in and read your profile

Sign you in and read your profile
Accepting these permissions means that you allow this app to use your
data as specified in their Terms of Service and Privacy Statement. You can
change these permissions at https://myapps.microsoft.com. Show details

Does this app look suspicious? Report it here

https://login.microsoftonline.com/common/login® v



How to log in to Seneca

https://app.senecalearning.com/login

log in using your school email address.
Frkckkkokkokckokxokokx 909 @student.foresthillschool.co.uk
and then enter the password:- seneca2020

If the password doesn’t work click on forgot your
password and you will be sent an email.
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